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	Please initially review the RRF website to ensure that you understand the RRF’s funding criteria. You can also apply online on the website. If you have questions contact the RRF Secretariat. 

	Complete all sections in the form below. Text boxes can be expanded but please try not to go beyond 10 pages. Please  ensure that the emergency nature of your request is clear. Suitable images and / or maps (section 10) of the project site and the emergency situation to be addressed, or other supporting documentation, can be included if appropriate, to help the RRF’s decision-making process. 

	Section 1: Project title and location

	1. Project title:
	

	2. Country of proposed activities:
	

	3. Name of site:
	

	4. Type of site (e.g. UNESCO Natural World Heritage site):
	

	5. Proposed start date:
	
	6. Proposed end date (max. 6 months):
	
	7. Total funds requested from the RRF ($USD):
	

	Section 2: Applicant organisation

	8. Name of organisation:
	

	9. Organisation address:
	

	10. Organisation website (if available):
	

	11. Organisation phone number:
	

	12. Number of years organisation has been in operation:
	

	13. Average yearly financial turnover of the organisation in the last two years (X in appropriate row):
	
	0 - US$ 100,000

	
	
	US$ 100,000 - US$ 500,000

	
	
	US$ 500,000 +

	14. Name of project leader:
	

	15. Email of project leader:
	

	16. Other key organisations/individuals (describe the roles of those who will be directly involved in the implementation of the proposed project and other organisations/individuals critical to the success of the proposed RRF intervention, including other donors):

	

	Section 3: Emergency threat and proposed action

	17. Current state of the site, the emergency situation and the specific threats to the site’s biodiversity:

	

	18. Please provide a summary of the project and project objective(s) (approximately 5-7 sentences):

	

	19. Will this project respond to (X in appropriate row):
	
	An emergency or rapidly changing threat/situation?

	
	
	An existing or ongoing threat/situation?

	20. What are the objective(s) of the project?

	

	21. Describe specific actions that will be taken and how the project addresses the threats described in  Question 17 above:

	

	22. List the results / outcomes expected to be achieved, and provide indicators (quantitative, where possible) that will be used to evaluate success:

	

	23. Will the project (X in appropriate row(s)):
	
	Assess threats?

	
	
	Alleviate threats in the short-term?

	
	
	Contribute to alleviating or eliminating threats over the long-term (including for example the development of plans to reduce threats)?

	24. Outline the expected negative impact on the biodiversity value of the site of not taking the actions proposed, or a delay of weeks/months in taking action:

	

	25. What are the underlying causes of the threat? What actions would be required to reduce threats or the probability of their recurrence over the long-term (beyond the period of this project)?

	

	Section 4: Stakeholders

	26. Describe how this project is expected to positively impact other stakeholders (i.e. local communities, private landowners, businesses/industry, government departments, men/women etc):

	

	27. Identify any possible negative impacts on stakeholders, and provide details of how you will minimise and mitigate any negative impacts:

	

	Section 5: Organisational capacity, human rights and safeguarding

	28. Demonstrate your organisation’s capacity to carry out the proposed project (e.g. list projects you have completed previously that are similar in nature to the proposed project):

	

	29. Describe how you will ensure the proposed project will respect human rights and safeguarding of children and vulnerable adults (see Annex below). If your organisation has policies covering these issues (e.g. safeguarding or social safeguards policies) and procedures to implement them (e.g. staff training), please provide details:

	

	Section 6: Referees

	30. Please give the names, positions, organisations and contact details of two independent referees (with appropriate professional or technical expertise) who are familiar with the area in question and can comment on your proposed project.

	Referee 1:
	Referee 2:

	Name: 
Organisation:
Position:
Email:
	Name: 
Organisation:
Position:
Email:

	Section 7: Authorisation

	31. Name of authorised representative of applicant organisation:
	

	32. Position of authorised representative of applicant organisation:
	

	33. Name of project leader for this grant:
	

	34. If this request is being made by a non-governmental/private sector organisation, please attach evidence of official host country endorsement of your application from the relevant management authority. This can be a letter of endorsement from the UNESCO National Committee, the national park / site manager, or other senior government representative. If none is available, please explain here:
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	Section 8: Budget
To be completed in United States Dollars (USD).

	Provide a detailed breakdown of all costs in the table below, providing details of the budget requested from the RRF and any match funding available in the separate columns provided. Please note that match-funding is not a requirement of RRF support, but the ability of RRF funds to leverage greater conservation impact by combining with other funds is viewed favourably.

	Budget item (details & reference to actions):
	Number of Units 
	Unit Cost (USD)
	Total Cost (USD)
	RRF Request (USD)
	Match Funding (USD)

	A. Project Personnel:  

	
	
	
	
	
	

	
	 
	 
	
	 
	 

	
	 
	 
	
	 
	 

	 Subtotal
	$
	$
	$

	B. Operating costs:  

	
	
	
	
	
	
	
	

	
	
	
	
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 

	 Subtotal
	$
	$
	$

	C. Travel and subsistence:  

	
	
	
	
	
	
	
	

	
	
	
	
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 

	 Subtotal
	$
	$
	$

	D. Capacity building and training:  

	
	
	
	
	
	

	
	
	
	
	 
	 

	
	
	
	
	 
	 

	Subtotal
	$
	$
	$

	E. Workshops and meetings:  

	
	
	
	
	
	
	
	

	
	
	
	
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 

	Subtotal
	$
	$
	$

	F. Equipment and infrastructure:   

	
	
	
	
	
	

	
	
	
	
	 
	 

	
	
	
	
	 
	 

	Subtotal
	$
	$
	$

	G. Other project costs (please be precise):  

	
	
	
	
	
	

	
	
	
	
	 
	 

	
	
	
	
	 
	 

	 Subtotal 
	$
	$
	$

	TOTAL 
	$
	$
	$

	

	

	35. Please include any budget narrative in the box below to explain any of the proposed costs above:

	

	36. Please list the funding available/ requested from other donors (matched funding):

	

	37. Please list the estimated value of resources available from protected area authority:

	

	Section 9: Maps and photos

	38. If you wish and they are available, pictures and/or maps to support your application (e.g. evidence of the current emergency threat) can be included here, or attached with your application. Note that these are not a requirement for an application but may be helpful for the decision-making process:

	

	Section 10: RRF communication

	39. Please state where you learnt about the RRF:
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	Section 11: Bank Details

	
**Applicants must check with their bank to confirm that details are accurate**
**Any mistakes will lead to delays in finance reaching the applicant**

Please note that all grants are made in United States Dollars (US$) and may be subject to transfer fees


	1. Account Holder:
	

	2. Name of Applicant’s Bank:
	

	3. Sort Code:
	

	4. Account Number:
	

	5. Address of Bank:
	

	6. Home Address of Applicant Organisation:
	

	7. SWIFT / BIC number or IBAN Number:
	

	Submission errors slow down the RRF’s ability to provide a rapid response. Please ensure that you have checked the RRF website prior to submission and that you have:
· completed the form in full;
· ensured there are no calculation errors in the budget;
· double checked the banking details in Section 11; and
· attached proof of official host country endorsement of your application (see Q34)
Proposals must be submitted to the RRF Secretariat, by email to rrf@fauna-flora.org
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	Annex: Human rights and social safeguards

	All organisations supported by RRF must be able to demonstrate how they ensure respect for human rights and safeguarding of children and vulnerable adults. Ideally, organisations should have a safeguarding policy in place with which all staff are familiar, and which is being actively implemented.
RRF grantees will be expected to inform the RRF Secretariat at the earliest possible instance of any safeguarding issues or human rights concerns or conflicts arising in the course of their activities.
RRF projects must respect human rights, and up-hold the principles of the Conservation Initiative on Human Rights (the “CIHR”) whose website is at www.thecihr.org. The four guiding principles of the CIHR are:
· Respect Human Rights: Respect internationally proclaimed human rights and make sure that we do not contribute to infringements of human rights while pursuing our mission.
· Promote Human Rights within Conservation Programs: Support and promote the protection and realization of human rights within the scope of our conservation programs.
· Protect the Vulnerable: Make special efforts to avoid harm to those who are vulnerable to infringements of their rights and to support the protection and fulfilment of their rights within the scope of our conservation programs.
· Encourage Good Governance: Support the improvement of governance systems that can secure the rights of indigenous peoples and local communities in the context of our work on conservation and sustainable natural resource use, including elements such as legal, policy and institutional frameworks, and procedures for equitable participation and accountability.
RRF-funded projects must comply with all applicable law regarding the human rights of the community and other local stakeholders and will aspire to abide by the guiding principles of the CIHR set out above.
Safeguarding is the responsibility of organisations to make sure their staff, operations, and programmes do no harm to children and vulnerable adults nor expose them to abuse or exploitation, bullying or harassment including sexual harassment.
RRF believes that everyone regardless of age, gender identity, disability, sexual orientation or ethnic origin, has the right to be protected from all forms of harm, abuse, neglect, bullying, harassment and exploitation.
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